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IHonoxxeHue

00 opranu3anun padoThl ¢ 3JIEKTPOHHBIM KYPHAJIOM
1. O6mue moJ10KeHUA

1.1. Hacrosimee mnonoxkeHne o0 OpraHu3alui padOThl C AJICKTPOHHBIM KYpPHAJIOM B
MYHUITUIIAIEHOM OI0/[KETHOM 0011eo0pa3oBarensHoM yupexaernn « OOIL c.Yupu-1tOpt
[MlanuHCKOTO MYHUIIMNAIBHOTO paiioHa» (mamee — [lomoxenwme) pa3paboTaHo B
cootBeTcTBUU ¢ DenepanbHbIM 3aK0OHOM OT 29.12.2012 Ne 273-®3 «O6 oOpa3zoBaHuu B
Poccuiickoii denepanum».

1.2. TlomoxxeHwe omnpenenser mpaBwia pabOThl M eIWHBIE TPeOOBAaHUS TIO BEICHHIO
anekTpoHHoro xxypHasia B MBOY «OOII c¢.Yupu-tOpt» (nanee — [llkomna).

1.3. DnexkTpoHHbIM KypHasioM (maiee — 3JXK) Ha3bIBaeTCsi KOMIUIEKC MPOrpaMMHO-
ammapaTHbIX CPEJCTB, BKIIOUYAIONIMK 0a3bl TAHHBIX M CPEJICTBA JOCTyNa U PabOThl ¢ HUMHU
(mporpamMMHoO-anmapaTHyo UHPPACTPYKTYPY, CEPBUCHI MH(OPMALIMOHHOTO
B3aUMOJICUCTBHS).

1.4. DIIEKTPOHHBIN JTHEBHUK — pazzaen 9K, MPEICTABIISIOIIMNI co0oi
WHIMBUIYAIU3UPOBAHHYIO BBIOOPKY naHHBIX M3 DK 0 Xome um pe3ynbraTtax 0Oy4eHUS
KOHerTHOFO yquI/IKa.

1.5. O — cpencTtBo MHOMBUAYaJbHOTO ydeTa pPE3yJbTaTOB OCBOECHHS 0O0pa30BaTENIbHBIX
nporpamMM. OH OTHOCHUTCS K y4eOHO-IIe1arornyeckoi JOKyMeHTaluu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJIEHHE €ro o00s3aTeNbHO Uil Kaxaoro corpynaHuka Ilkomnsr, B
00s13aHHOCTH KOTOporo BxomuT pabora ¢ XK. JlocTym K NepcOHaIbHBIM CTpaHHULIAM
JTHEBHUKA WMEIOT POJAWTENN (3aKOHHBIC IMPEICTABUTENN) OOYYaroIlerocsi, oOyJarouiuiics,
agMuHuctpanus konsr (qupextop IlIkombl, 3aMecTUTENN IUPEKTOPA), YUUTENs, KIaCCHbIE
pykxoBoauTenu; aaMuauctparop K.

1.6. Ilpuntunamu padboTsl ¢ DK SBISIOTCS:

e coOmroIeHuE MpaB U CBOOO]T YHACTHUKOB 00pa30BaTEIbHBIX OTHOLICHUH;
e JIOCTOBEPHOCTH U MOJHOTA HHPOpMAIUH, coaepxaiieics B DK;



e yHHU(HKAIMA JaHHBIX, coaepkamumxcs B DK, U TOKyMEHTHPOBaHHOW MH(OpMaIH
IIkomsr;

e 3aIIMTa JaHHBIX, coAepxkamuxcs B DX, oT HEempaBOMEpHBIX M NPOTHUBOIPABHBIX
NIEVCTBUMN.

1.7. Benenue »neKkTpoHHBIX (PopM yueTa oOpa3oBaTEIbHOW IEATEIHLHOCTH U PE3yJbTaTOB
oOpa3zoBatenbHOi aearenbHocTH (DXK) sBISETCS COCTaBHOM YacThi0 pabOTHI MO BEACHUIO
3JIEKTPOHHOTO IOKyMeHTooO0opoTa B LlIkore.

1.8. DX sBnsiercs yacTbio MHPOpMAMOHHOM cucTembl LIIKOIbI.

1.9. @®yHKIMOHUPOBAaHHE M HCHONb30BaHUME XK OCylIEeCTBIsETCSI B COOTBETCTBUU C
JIEUCTBYIOIIUM 3aKOHOAATEILCTBOM P®D, B ToM unciie @enepanbHbIM 3akoHOM oT 27.07.2006
Ne 152-@3 «O nepcoHaabHBIX TaHHBIX).

1.10. OtBercTBeHHOCTh 3a (GyHKUMOHMpoBaHHE DK M KOHTPOJIb 332 MPABUIIBHOCTBIO €ro
BEJICHUsI Bo3JlaratoTcsi Ha qupekropa kol 1 TEXHUYECKOro crielraiucTa.

2. Haznauenne 9K
DX ucnonp3zyercs Uil peleHus CAeAy X 3a1ay:

2.1. Co3pnanue/BBOJ, CHUCTEMaTH3allMs, MCIOJIB30BAaHHE M XpaHEHHWE JaHHBIX O XOJie
oOpa3zoBatenbHOM AestenbHocTH B LlIKome, B TOM uncie 00 ycrneBaeMoCTH M MOCEaeMOCTH
ydalmxcs.

2.2. O¢opmnenue uHpopmanuu, xpassmeiics B 0a3e JaHHBIX, B BHJE JOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE.

2.3. OOecrneyeHue OMEPATHBHOIO JOCTyIa pOJIUTENEH (3aKOHHBIX IpEACTaBUTENCH)
oOyyaromerocs,

oOyuaromerocs, agmuauctparuu Lkonsr (qupexropa Ilkonsl, 3amecTuteneil qupekTopa),
yuuTenei, KIaCCHbIX PyKOBOAMTENEH K OTMETKAM 3a BECh IIEPUOJI BEACHNUS )KypHaa [0 BCEM
npeaMeTaM B J1000e BpeMsl.

2.4, ABTOMaTI/IE}aLII/I}I CO3JIaHUsI OTUYETHOM AOKYMCHTaIUU y‘lHTeJ’Ieﬁ U aAMHUHUCTPALUH.

2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE pOAMUTENCH (3aKOHHBIX IMPEACTABUTENECH) IO
BOIpOCam
yCHeBaeMOCTH, MHIUBUIYaJIbHBIX PE3yIbTaTOB U MOCEIIAEMOCTH UX JIETEH.

2.6. ndopmupoBaHue ydanuxcsi 0 Xojae o0pa30oBaTeIbHON AESITEIBHOCTH IOCPEICTBOM
maHHEBIX B DXK.

2.7. KoHtpois 3a peanu3zanueir 00pa3oBaTelbHbIX IPOrpaMM, B TOM YUCIIE YUET:

e TIPOBEJCHHBIX 3aHATHH;

e JIOMAIIHUX 33JaHUN U 00beMa Harpy3KH Ha 00y4aroIuXCs;

e pe3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHON MPOrpaMMBbl yyaiuMucs (yCcreBaeMocCTh);
e IIOCEIIAEMOCTH 3aHATUHN y4YalllUMUCH,

e JIMHAMMKH yCIIEBAEMOCTH YYalIUXCS;

e peanuzanuu 00pa3oBaTEIbHON MPOrPaAMMBI.



3. lIpaBuaa padotsl ¢ K

3.1. Benenne DX o0s3aTebHO I KaXKIOTO Tearora, KJIaCCHOTO PYKOBOJMTENS, a TAaKKe
TeX paboTHUKOB [1Ik0IbI, B UbM (QYHKIIMOHATBHBIC 00S3aHHOCTH 3TO BKJIFOYCHO.

3.2. llonnep:xaHue B aKTyaJlbHOM COCTOSIHUM HMH(pOpMAIMM, XpaHsIeicss B 0a3e JaHHBIX
92X, saBageTcsa 00sI3aTEILHBIM.

3.3. Vder peanmzanuu o0Opa30BaTeIbHBIX MPOTrpaMM M OCYIIECTBJICHHS 00pa30oBaTEIHHOU
JEeSTEIbHOCTH BEJIETCSl BCEMHU IMefarornueckuMu padbotaukamu [Ikomsr.

3.4. Pacmpenenenue 3aHATUH TO TpeaMeTaM U 3aKpeIUIeHHe HX 3a YYUTEIsIMU
OCYIIECTBJISIETCS. HAa OCHOBAHMM Y4Ye€OHOrO IUIAHA U paclpelieeHHs] IeJarornueckoin
Harpys3Ku.

3.5. Brog B DK pat mpoBeneHUs] 3aHATUNA B COOTBETCTBUM C PACHMCAHUEM 3aHSATUN, TEM
ypOKOB, 3aJaHHBIX JOMAIIITHUX BaHaHHfI, OTMCTOK 06yqaloumxc;1 n CBGI[CHI/Iﬁ 06 OTCyTCTBI/II/I
YYaIIUXCs Ha YPOKaX OCYIIECTBISCTCA YIUTEISIMH €KETHEBHO.

3.6. Baecenne B DX wunHbopmamuu 00 oOTMETKax oOOy4YalOIMIMXCA W CBEACHHH O
MPUCYTCTBUHU/OTCYTCTBUH YYaIIMXCS JOJDKHO MPOU3BOIUTHCS B JIEHb MPOBEACHUS 3aHATHUS
He no3aHee 18:00.

3.7. lllkoma rapaHTUpPyeT y4YallUMCA U HX POAUTEIAM (3aKOHHBIM MPEICTABUTEIISIM)
BO3MOXXHOCTh ~ OMEpPAaTUBHO TONydyaTh HHGMOpPMAIMIO O TEKylled YCIeBaeMOCTH H
nocemaemMoctu yvamierocs uepes XK.

3.8. [Ipu Bepenun DK KaKapIM MIeAarorom (yauTeaeM) JOHKHO COONMI0AAThCs equHO00pasue
3allOJIHEHUS] KYPHAJIOB B YacTU TEM INPOBEACHHBIX YPOKOB (B COOTBETCTBUHM C paboueii
IporpaMMoi MO MPEaMETy), BBICTABICHHBIX OTMETOK, NPOIYCKOB YPOKOB M 3amuced o
JIOMaITHEM 33/1aHUU.

3.9. Ionw3oBatensam XK 3anperaercs neperaBath CBOU MEPCOHANbHBIE PEKBU3UTHI JOCTYTIA
Kk DK npyrum nunam.

3.10. Corpyanukam IlIkonsl 3ampentaercs gomyckarh yuyamuxcs [komnsr k padore ¢ DK.
4. [IpaBujia BeJeHHs yueTa yCIeBAeMOCTH U MOCEIAeMOCTH YYAIMXCsl

4.1. PaboTa yuuTens 1o BEJCHHUIO JaHHBIX TEKYyIlEeH yCIIeBAEMOCTH Y4allerocs
ocyllecTBIseTCS B paszene «KinaccHslil xKypHa».

4.2. Yuurtenb B COOTBETCTBUU C paclUCaHUEM 3aHATHI BHOCUT B DK clieiyromue JaHHbIE:
TEMY YpOKa; OTCYTCTBHE YUAITUXCsl; OTMETKHU yUaluXcsl; JOMAIIIHEe 3a/IaHue.

4.3. Yuurens BHOCUT B DK yUeTHYIO 3allUCh O MPOBEJCHHOM 3aHATUH 110 (PAKTy B I€Hb
IPOBEICHUSL.
[Ipon3BoaUTE 3aIIMCh YPOKOB 3apaHee HENOIYCTUMO.



4.4. Yuutenb, 3aMEHSIOINN OTCYTCTBYIOLLETO YUUTENS, HA BpeMs (1aTy) 3aMEHbI MOJIy4YaceT
noctyn Kk 9XK Ha cTpaHMIle OTCYTCTBYIOIETO YUUTEIIS U 3aI0JIHAET €ro B yCTaHOBJIEHHOM
HOPSIIIKE.

4.5. Yuer PE3YJIbTATOB YCIICBACMOCTH YUAIIIUXCA:

e pe3yibTaThl Y4eOHOU IEATEeIbHOCTH OLICHWBAIOTCS Ha OCHOBAHUU YCTHBIX OTBETOB
(BBICTYIUICHUH) ydYalIuxcs, MHCHBMEHHBIX pPabOT, MPAKTHYECKOH JeATeIhHOCTH
yYaIuxcs;

e OTMETKHU 32 YCTHBIEC U MUCHbMEHHBIE OTBETHI BHICTABIISIIOTCS B KOJOHKY 3a TO YHCIIO,
KOrJla IPOBOAMIIACH paboTa;

e B KJIETKax JJsi OTMETOK YYWUTEJIb WMEET MpaBO 3alMChIBATh TOJIBKO OJIMH U3
CIIEIYIOIINX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKYy «1» (eauHuIly) He
BBICTABJISAIOT. [{OMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OAHY rpady;

e TIpU KOHTPOJBHBIX MEPONPHUATHUSNX, MPOBOJUMBIX YUYUTEIEM B COOTBETCTBHU C
TEeMAaTUYECKUM IJITAHUPOBAHUEM, 00s13aTEIBLHBIM YCJIOBHEM IPOBEJACHUS KOHTPOJIS
SBIIIETCS BHICTABIIEHUE OTMETOK BCEM YYalllUMCS, MPUCYTCTBYIOIIUM Ha YpPOKE
(uckirouass ciydad, KOIjJa Yydaluiics Joiaroe BpeMsl OTCYTCTBOBAJI 11O
YBOXHUTENbHOM  MpuuuMHE  (Hampumep, 1o  OoNe3HH), MOATBEP>KICHHON
COOTBETCTBYIOIIMMH JJOKYMEHTAMM);

e OTMETKH BBICTABIIAIOTCS B rpade Toro IHs, KOTa MpoBOAMIACH JaHHAs padoTa;

e OTMETKHU 3a MMCbMEHHYIO pa0dOTy IPOCTaBISIOTCS B CPOK HE Oosee Tpex pabouux
JHEeH ¢ MOMEHTa ee HalMCaHUs yYalliMHUCS;

e OTCpPOYKA BHITIOJIHEHUSI YUAITUMUCS 3a/IaHusl (HarpuMep, O0yJaroIUiics TpUIles Ha
3aHATHS TIOCTE JUTMTEIBHON Oone3nu) ¢ukcupyercs: B DXK cumBoiom (—); B
AJIEKTPOHHOM JTHEBHHMKE YYaIllerocsi CUMBOJIOM (—), K KOTOpPOMY HEOOXOIMMO
HamucaTh KOMMEHTapHii;

e BpeMs, 3a KOTOpPO€ Yy4YallWiics JJODKeH JIMKBUIUPOBATh 3aJ0JDKEHHOCTh, HE
MPEBBIIIACT OJHOW Y4eOHOIl HeAenu MpH YCIOBUHM MPUCYTCTBHS y4allerocs B
[lIxone, B TedeHHE KOTOPOM pPE3yNbTAThl OIEHUWBAHMS OTCPOUYCHHBIX 3aJIaHUM
JOJKHBI OBITH BBICTABJICHBI yuuTesneM B DK.

4.6. YdeT nocemaeMoCcT! yqyammxcs:

e yuuTelb 00s3aH Ha KaXKJ0OM ypOKE OTMEYaTh OTCYTCTBYIOIINUX YUaIlIUXCSl;

e TIpU OTCYTCTBHMHM YHYAILLETrOCSA Ha YPOKE yUMUTENb MpocTaBisieT «Hy;

e yyaliuecs, UMEIOIINE MEAMIMHCKYIO CIPaBKy 00 OCBOOOXKIEHUH OT (PU3NUYECKUX
HAarpy3oK, JOJDKHBI TIPUCYTCTBOBAaTh Ha YypoKax (HU3MUECKOM KyJIbTYpbl U
BBITNIOJIHATh UHMBUyaJIbHbIE 3aJaHUSI.

4.7. OopmieHue TemMbl ypoka:

paboTa yuuTens MO BEACHUIO ydeTa BBIMOJHEHHS Y4eOHBIX HpPOTrpaMM M TPOBEICHHBIX
3aHATUN OCYILECTBISETCS B pas3zeie « TeMbl ypOKOB U 3alaHU»;

e B Havaje yd4eOHOro rojila yYHWTEIb BHOCHT TEMATHUYECKOE IUTAHUPOBAHHE IIO
npeamery B pasznen «[lmaHupoBaHWE YpOKOB» Ha CpPOK OT OJIHOW Yy4eOHOM
YEeTBEPTH 0 Toja. Eciu yuuTens UCIBITHIBACT TPYAHOCTH IPU BHECEHUH B JKypHAIT
TEMAaTUYECKOTO TUIAHUPOBAHMS, OH MOXKET 3anmojHuTh (aiin Microsoft Excel mo
yCTaHOBIICHHOH (hopMe u mepeaars aaMuaucTparopy XK s UMIopTUpOBaHus B
29X

e yumrenb BHOCHUT B XK ydeTHyro 3ammch O TemMe ypoka mo ¢GakTy B JCHb
MIPOBEICHUS;



e yuerHas 3anuch B D)X J0MKHA COOTBETCTBOBATH TEME NPOWUIEHHOTO Ha YpPOKE
Marepuaia.

4.8. JlomamrHee 3a/1aHKC:

yunTtesib BHOCUT B DK nHbOpMAIINIO O TOMAITHEM 33/JaHUU B JIEHb MTPOBEACHUS 3aHATHS 10
18:30;

e B rTpade «JlomamHee 3amaHue» (GUKCHPYET COJACP)KAHHE 3aJaHUs, CTPAHHIIBI,
HOMEpa 3aJad W YNPaXHEHWH C OTpaKEHUEM CrenupuKu AoMairHei padoTh
(TOBTOPUTS..., COCTABUTH IIJIaH, TAOJIHUILY, BOIIPOCHI U T. 11.);

e odopmiser nomairHee 3aJaHUE TBOPYECKOTO XapakTepa, Hampumep, CAenaTh
PHCYHKH, Hamucatb COYMHEHHEe, B Tpade «JlomamrHee 3amaHUe» CIETYIOUIIM
obpazom: «TBopUecKoe 3a/laHUE: BBIMIOJHUTh PUCYHOK K CKa3Ke...»;

e BHOCHT 3anuch «HIuBUayansHOe 3a1anue» B rpady «/loMamiHee 3amanuey, eciu
MpEeNIaracT yyaluMcs NHAUBUAYaJIbHbIE 3a1aHNs;

e HE 3a/IaeT JOMAIIHEe 3aJaHie ¥ BHOCUT B Tojie «/loMarnrHee 3amaHue» 3amuch «He
3aJ1aHOY;

e HE 33JIa€T JIOMAITHEee 3aJJaHHe TI0CIIe KOHTPOJIBHBIX MEPOTIPUSATHIA, HA KAHUKYJIBL.

4.9. BrIcTaBIIEHUE UTOTOBBIX OTMETOK:

e YUHUTENb BBICTABISET OTMETKHM 3a OTYETHBIM mNepuoi ydammmcs B paszznen XK
«l'omoBas OTMETKaY;

e B KOHIE€ OTYETHBIX IEPUOJOB BBICTABJISIET OTMETKM YYAIIMMCS 3a YETBEPTb,
MOJIYroaue, rojl B CPOKH, OIpeaeaeHHbIe TUPeKTOpoM LIIKkobl, HO HE MO3AHEE YeM
3a JIBa JTHS 1O OKOHYaHUsl y4eOHOTo NMeproa;

e N OOBEKTUBHOM aTTecTali OOydYaromIMXCs 3a YeTBepTh YUYUTENb 00s3aH
BbICTaBUTHh B D)K He MeHee Tpex OTMETOK, a JJIs aTTeCTalluM 3a IMOJIYrojue — He
MEHee IMATH OTMETOK C 0053aTeIbHBIM YYETOM KauecTBa 3HAHHM 00ydaronuxcs 1o
MUCHMEHHBIM, JJAOOPATOPHBIM H MPAKTHYECKUM paboTam.

5. ®yHKUMHU U JeSITeJILHOCTH NMoJib3oBaTesei 7K
5.1. ITonp3oBatenamu DK ABISIOTCA:

o agmunucTpanus [xomnsl: aupextop Lkonbl, 3amMecTUTeN! AUPEKTOPA;
e TI€/arory;

e KJIACCHBIE PYKOBOJAUTEIIH;

e jucrieTdep oOpa3oBaTENbHOM JEATEIBHOCTH;

e anmuHucTparop IXK;

e PpabOTHHUKM METUIMHCKOM ciy>kOb! LIIKOBI;

e CIELUATUCT KaJpoBoH ciryk0b!I 11IKOBI.

5.2. Yuamuecs U UX POAUTENU (3aKOHHBIE NPEICTABUTENN) SIBISIOTCSA IOJIb30BATEISIMU
3JIEKTPOHHOTO JIHEBHUKA.

5.3. Dupekrop LlIkomnsl yTBEpk)KAACT:
e y4eOHBIH MIaH He mo3aHee | ampess NpeaecTBYOMEero yaeGHOro roja;

e TICIAarOTHYECKYIO0 HArPY3Ky Ha Y€TBEPTH (IOIYyTroue/yueOHbIi T0o/T) HEe TI03/IHEE YeM
3a JIBe HeJIeH /10 Hayana yueOHOro nepuo/a;



pacnucaHue 3aHATUI Ha Y4eOHBINM MeprUo/I HE TIO3IHEE YeM 3a OJIHY HEAEIIO JI0 ero
Hayana;

CIMCOYHBIN cocTaB ydamxcs kiaccos [IIkonbl He nmo3anee 31 aBrycra;

CIIHCOK KJIACCHBIX PYKOBOJIUTEIICH HE mo3qHee 31 aBrycra.

5.4. 3amecturens qupektopa LlIkobr mo yueOHO-BOCTIUTATEIHFHOM padoTe:

OCYILIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CHUCTEMOI pabOTHI 1O BEIECHUIO
9X;

[I0 OKOHYaHMM y4eOHOro roja IMoJiydaeT y aJMUHHUCTparopa komuu OXK Ha
AIIEKTPOHHOM HOCHTENe HH(POPMAIIMK — ONTHYECKOM JMCKE 10 Kaccam;
MPOBEPCHHBIE Ha Pa0OTOCTIOCOOHOCTH TBepable kommu XK 3ameuaTsiBaeT B
KOHBEPTBHI, 3aBEPsIeT MOANUCHIO, paciin(pPOBKOM MOAMKUCH U AATOM;

OCYIIECTBIIIET KOHTPOJb 32 CBOCBPEMEHHOCTHIO OTPAXKEHUS B IKypHAJe
pacriucaHus U y4eTOM 3aMEeIEHHBIX U MPOIYIICHHBIX YPOKOB (3aHATHIA).

5.5. TeXHUYECKHE CIIEINATUCTEL:

CBOEBPEMEHHO TPEJOCTABISAIOT JUCHETYepy 00pa30oBaTENIbHOTO  YUYPEKICHUS
JIaHHbIe IS 3amoiaHeHus DXK: cxemy oOy4eHHsl, CIUCOK HM3Y4aeMbIX IUCIMILIUH
(mpenmMeToB) MJIA KaXKIOTO KJIacca/TPyMIbl, CBEICHUS O NEpHOJAaXx OOyUeHHs H
aTTeCTalluu U T. [1.;

M0 OKOHYAHHWH YETBEPTEH U MOJYTOJIUNA COCTABIISAIOT OTUETHI IO PaboTe yUUTENeH C
29X

M0 OKOHYAHMM YYEOHOro TroAa KOHTPOJIUPYIOT pacredaTky mgaHHeix XK ¢
pe3ylbTraTaMu 00y4YeHHsl B y4eOHOM roy (MTOTOBBIMH OTMETKAaMHM) MO KjaccaMm U
MPaBUILHOCTH UX 0(OPMIICHHSI KJIACCHBIMH PYKOBOIUTEIISIMH;

UHGOPMHUPYIOT MEJATOrOB O BHISBICHHBIX OMIMOKAX, JOMYIIEHHBIX UMU NP padboTe
c 9)X;

OCYIIECTBISIIOT KOHTpouib 3a peannzanued @I'OC HOO u OOQ; 3a BbINIOJIHEHHEM
y4eOHBIX IIJITAHOB; TMPOTHO3MPOBAHMEM  XOJ/ia, pa3BUTUA M  PE3YJIHTATOB
00pa30BaTeNbHOM JEATENBHOCTH IO KjaccaM; MPaBWIBHOCTHIO BereHus XK
CBOEBPEMEHHOCTBIO OTPAXCHHUSI B JKypHAJIE PACIIUCAHMS; 3aIOJHEHUEM >KypHajia
MeJaroraMu; CBOEBPEMEHHOCTBIO BBICTaBJICHUS OTMETOK M PE3yJbTaTOB 3aHATHUM;
HaIOJHSIEMOCTBIO OTMETOK; OTpaKEHHUEM MOCEIIAeMOCTH 3aHSTUH;
CBOEBPEMEHHBIM 3aIIOJIHEHUEM pa3jiefia JOMAaIlHUX 3aJaHuil; COOTBETCTBHEM
JOMAIIHUX 33JIaHUid TPEOOBAHUSAM IO COJEPIKAHHUIO U O0BEMY.

5.6. Yuutens (megarorundyeckuii paboTHHUK):

orpaxkaer B 2K Xxox oOpa3oBaTenbHOW JEATENBHOCTH B COOTBETCTBHM C
00pa3oBaTebHON TPOrPaAMMON 1 YICOHBIM TIJIAaHOM;

€XKEIHEBHO BHOCUT B JKypHaJl CBEJICHUS O 3aHATHSX IO MpPEAMETY (TEMax ypOKOB,
3aJJaHHBIX JIOMAITHUX 33JaHUsX );

orieHUBaeT 3P (PEKTUBHOCTH U PE3YIbTATUBHOCTH OOYUYCHHUS yUAIIUXCS [0 MPEIMETY
(Kypcy, Tmporpamme), YYHTHIBasi OCBOSHHE 3HAHWH, OBJAJCHUE YMEHUSIMH,
Pa3BUTHC OIbITa TBOp‘-IeCKOI\/JI ACATCIIbHOCTH, IIO3HABATCIIBHOI'O HHTEpECCa
YYaIImuxcs;

BHOCHUT JaHHBbIC 06 YCIICBAEMOCTHU  yHalllUXCsA, CBOCBPCMCHHO IIPOCTABJIACT
MOJTyYCHHbIC YYCHHKAMHU OTMETKH, B TOM YHCIIe 4YeTBEpTHbHIE (TIOIYTrOAOBBIC) U
T'OJIOBEIC;

OTMETKH 3a IHChMEHHBIE pPa0OTHI BBICTABISET B CPOKH, IPEILyCMOTPEHHEIC
HOpMaMHU UX MPOBEPKH, HO HE MO3/IHEE TPeX JHEH C MOMEHTA NMPOBECHUS PaOOTHI;



e 33aHOCUT CBOEBPEMEHHO JaHHBIE O TMOCEIAEMOCTH YYallUuXCs, BBINOTHEHUU
JIOMAIITHUX 3aJIaHHII;

e 3anonHseT DK Kak 3aMelIaronril yuuTeab (BBOAUT JAHHBIE O IPOBEACHHOM YPOKE)
B YCTaHOBJICHHOM MOPSAKE MPU OCYIIECTBICHUH 3aMEHBI.

5.7. KnaccHple pyKOBOAMTEIIHN:

e KOHTPOJIMPYIOT aKTyaJIbHOCTh MH(OPMANUUA 00 YYaIIUXCs, POTUTEIISIX H CIUCKAX
CBOETO KJjlacca M MHPOPMHUPYIOT AMCIETYEepa O0Opa30BaTEIBLHOTO YUYPEKICHUS O
TOOBIX HM3MEHEHUSIX, BHECEHHBIX B JKYPHAI;

e AHAJIM3HUPYIOT YCTIIEBAEMOCTH M TIOCEIIAEMOCTh YPOKOB YYAIIIMMHKCS CBOETO KJlacca;

e KOHTPOJUPYIOT CBOCBPEMEHHOCTh 3aIIOJTHCHHS M BHECEHUS TearoraMu JaHHBIX 00
YCIIEBaEMOCTH U MTOCEIIAEMOCTH YYaIIUXCsl CBOET0 Kiracca B DXK;

e  MHQOPMUPYIOT pOaUTENEH 00 yCIIEBAEMOCTH U MOCEIAEMOCTH JIeTell OCPEICTBOM
0TYeTOB, C(HOPMHUPOBAHHBIX Ha OCHOBE NAaHHBIX DJK, B TOM 4YHCIE IO 3ampocam
poauTenen;

e 3HAKOMAT Y4YAIIMXCA MW WX pOJWUTENEHd C HOPMATHBHBIMH JOKYMEHTaMH,
JOKaJbHBIMU  aKTaMH W  HHCTPYKUHUSAMH, PETIAMEHTUPYIOIIUMH  TOPSJIOK
HCITOJIb30BaHus DK;

e TPEJOCTABISAIOT MO OKOHYAHWUU KaXIOW YETBEPTH 3aMECTHUTENIO JUPEKTOpa IO
y4eOHO-BOCITUTATEIFHOM paboTe OTYETHI 00 YCIIEBAEMOCTH M IOCEHIAEMOCTH
yJalmxcs Kjiacca;

e OPraHU3YIOT ONEPATHBHOE B3aUMOJCHCTBHE MEXIy YYaIIMMHCS Kjacca, HX
poauTenssMu  (3aKOHHBIMHM  TIPEJCTAaBUTENsIMU), aAMuHUcTparuedt [konsl u
negaroramMu ¢ momonis 9XK;

e KOHTPOJIMPYIOT €XKEIHEBHO pPETUCTpANHIO (aKTa TPHUCYTCTBUSL/OTCYTCTBHS
y4Jarerocs: Ha 3aHATHSIX.

5.8. Jlucnieruep 0Opa3zoBaTEIHLHOTO YUPEIKICHUS

e BBOJUT U KOHTPOJUPYET aKTyaJbHOCTh AaHHbIX ydauuxcsa [komnst (O. U. O., roxa
POXIeHUs, NOJ, KOHTAKTHbIE JIaHHbIE, H00aBIeHHE (U3UUECKOro JIMLA B TPYIITY
«Y4yeHUKN», Ha3HAUCHHE YUYETHBIX JAHHBIX IJI1 BXOJA B DJIEKTPOHHBIN JHEBHUK)
(paznmen DK «YdeHUukm»);

e BBOJAUT U KOHTPOJUPYET aKTyaJbHOCTb JI@HHBIX O POAUTENSAX (3aKOHHBIX
npencrasutensax) ydammxcs (@. M. O., creneHb poAaCTBa, KOHTAKTHBIE TaHHBIE,
nobasienue Qusumyeckoro guua B rpynny «Poaurtenw», npuBsi3Ka poaUTENS K
npopWI0 y4yeHUKa, Ha3HAaYeHHWE YYCTHBIX IAHHBIX A BXOAA B 3JEKTPOHHBIN
nHeBHUK) (pa3aeinbl DXK: «Pusnyeckue JInnay, « Y UeHUKN»);

e BBOJUT U KOHTPOJHUPYET aKTyaJbHOCTb JAHHBIX O JBWXEHHUU ywamuxcs (pasien
OX «lIpukaspl 0 ABMKEHUAX KOHTHHIE€HTA» ), SJIEKTPOHHBIN MEepeBO/1 yUaluXcsl U3
KJ1acca/TpymIibl B KJIacc/TPyMIly HA OCHOBaHUM MPUKa30B aupekTopa Lkosr;

e (dopmupyer B DK crnmcku kiaccoB (pazaen DK «Kmacew»);

e (dopmupyer B DXK cnucku ydeOHBIX TpYIIl B paMKax Kiacca/mapauienu (pasnein
DX «I'pynmbl o0ydeHus»), oTpakaeT U3MEHEHUS B CIMCKaX TPy (3ayuclieHue,
BBIOBITHE, IEPEBOJL YUAIIUXCS);

e BBOAMT AaHHbIe s popmupoBanus B DK yueOHoro miana (pasznen XK «YueOHblit
TJ1aH»);

e Ha3HAYaET yuWTEJIEeH M0 MpeaMeTaM JIIsl KaX/10ro Kiacca/Tpymnibl B COOTBETCTBUH C
yueOHBIM paCIUCaHUEM;

e HACTpamBaeT CXEMbl OOydYEHHMs /i1 Ha4vajdbHOW, OCHOBHOW W CPEIHEH IIKOJIBI
(pazmen DX «['paduk oOyueHUs»): CIUCOK M3y4aeMbIX IUCIUILUIUH (IIPEIMETOB)



JUIS KaKIOTO KJIacca/TPyIIbl, IEpUO ] 00yUYeHUs, IePUOJl aTTeCTalluU, KaHUKYIIbI,
yueOHasi He/iessl, IEPEHOCHI MPa3THUKOB;

e (Qopmupyer B DX CHOHCOK KIACCHBIX PYKOBOOUTENEH ¥  KOHTPOJIUPYET
aKTyaJIbHOCTh aHHBIX (pasnen K «Ha3zHaueHne KI1acCHBIX pyKOBOIUTEINICH));

o 3amonHseT rpaduk sx3ameHoB (pazaen DK «['paduk sx3ameHOBY);

e BBOJUT JaHHBIC 00 OpraHM3aIMU 3aMeH mpenonaBateneh (pasgen DK «3amena
MpenoiaBaTeiein»);

e 3aMOJIHAET TeMaTU4YecKue IUTaHupoBaHMs 1o mpeameram  (pazgen 9K
«KanengapHo-TeMaTH4YeCKUE TIAHBD);

e pacmpenensieT Y4eOHYI0 Harpy3Ky COTJIacHO y4eOHOMY IJIaHYy B COOTBETCTBHH C
YTBEP)KICHHBIMU CIIUCKAMH YUYUTENICH-TIPEIMETHHKOB, KJIACCOB, YYEOHBIX TPYIII
(pazmen DK «PacnpeneneHue Harpy3km»);

e BBOJMUT JIaHHBIC U (hopmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACTIMCAHUS
3aHATHNH Ha Yy4eOHBIH Tmepuoa (4eTBepTh, mosyromue, rox) (pasmen 2K
«Pacniucanue 3aHsITHIN).

5.9. Anmunuctpartop IXK:

e 3aKpBIBACT MPEABIAYIIUN yueOHBIH TOJl, OTKPHIBAET HOBBIA Y4eOHBIM TOA
(ycTraHoBKa/mepeBoJ] B HOBBIM yueOHBIH TOnm — pasgen XK «Hacrpoiika
MporpaMMbl», oapasaen « Texkymuii yueOHbIN Toa»);

e Ha3HaydaeT nosib3oBareneil DK, To ecTb HazeNsAET MpaBaMy JOCTyIa IPU OTKPBITUN
HOBOTO Yy4eOHOrO To/Ja B COOTBETCTBHMM C YYE€OHBIM IUIAHOM, DPAcCIHCaHUEM,
npukaszamu aupexropa HIkomsr;

e yCTaHaBJIMBAET pacmrcaHue 3BOHKOB (pazaen XK «Pacnucanue 3BOHKOBY);

e TIpeocCTaBisAeT JOrMHBI U maponu Juis goctyna K DX (mHeBHMKY) (pasgen DK
«Du3nYecKre JIHIIaY);

e obecnieunBaer B3aumojencTBue DK M CMEXHBIX CUCTEM, BBINOJIHAET PE3EPBHOE
KOMUPOBAHUE IAHHBIX;

e KOHCYJBTHpYET noJib3oBaTeseit XK nmo Bompocam paboThl ¢ HUM;

e OCYIIECTBISIET TEeXHHUEcKoe oOciuyxuBaHue XK, B TOM 4HCIE YCTaHABJIMBAET
OOHOBJICHUSI KOH(QUTYpAINK; €KECITHEBHO MPOBOJIUT PE3epPBHOE KOMUpOBaHHE 0a3
TAHHBIX; yAaJIsSeT MOMEeUeHHbIe 00BEKThI; HACTPAUBAET (CUHXPOHU3UPYET) NaHHbIE
Mexay 9K u anekTpoHHBIM JHEBHUKOM (paznen XK «Hacrpolika cuHXpoHu3auun
JTAHHBIX»);

e ocymecTtBiseT axmMuHucTpupoanue XK (paznen XK «AIMUHUCTPUPOBAHUEY);

e pa3rpaHMuYMBaeT MpaBa JOCTyIa IOJIb30BaTEJe B COOTBETCTBUH C IENSMU U
3aJjadyaMM 00pa30BaTEIbHOM JI€ATEIbHOCTH M Yy4eOHOM Harpy3ku I€JaroroB
(pazmen DK «Hactpoiika moip3oBaTescii U mpasy).

5.10. PaGoTHUKHM MeTUIIMHCKOM Ty k051 [IIKOIBI:

e 3alOJIHAIOT B Hayajge ydeOHOro ropa pasnen «JIucr 3m0poBbsi»: cBeneHUs 00
AHTPOIIOMETPUUYECKUX JAaHHBIX OOYYalOLIUXCS, TPYIIE 310POBbs, MEAULMHCKON
rpynne anas 3aHiaTuid (u3u4ecKod KyJIbTypol, HOMepe HeoOXoIuMou yuyeOHOM
Mebent, a TakKe MEJUIIMHCKHE PEKOMEH AN,

e 00ecnednBarOT aKkTyalbHOCTh JaHHBIX pasgena DX «Jlucrt 310poBbs» B TeueHUe
roja.

5.11. Crnenuanuct KaapoBoil ciy>k0bl BBOJUT U KOHTPOJIHUPYET aKTyaIbHOCTh TAHHBIX:

e 0 megarornyeckux corpyanukax IIkomnsl: mpuem Ha paboTy, YBOJIbHEHUE, IEPEBOI,
Ha3Ha4Y€HHE JTOJKHOCTU (OCHOBHOW U IO COBMECTHUTENBCTBY), IIPUBSI3Ka K TPYIIIE



«Cotpynuukn» (pazmensl XK «Pusuueckue nuna», «llpuem Ha paboTy»,
«YBonbHEeHHEY, «KaapoBeie nepemerieHus», « COTpYITHUKI);

e CIHUCKU COTPpYAHUKOB IIIKOMBI, MX MOKHOCTH, B TOM YHCIE PYKOBOAUTEIEH,
rpaduk padoter (pazmensr DX «llogpaznenenusy, «JlomkHocTny, «I'paduku
paboThI»).

5.12. Cexkperapp (pedepeHT) ocymecTBiseT (HOPMUPOBAHME TMPHKA30B O JIBUKECHUU
yJamuxcs (3a4uciaeHue, BEIObBITHE, OKOHYaHKE y4eObl, IEPEBO/I B APYToM KJIacC/Tpymimy).

5.13. Vuammecs Illxonbl u ux poautenu (3aKOHHBIE MPECTABUTENN) UMEIOT CIIETYIOIIUE
BO3MOYKHOCTH MPHU MOJIb30BAHUU 3JIEKTPOHHBIM JTHEBHUKOM:

e MOJIy4arOT MH(OPMAIUIO O JTOMAIIHUX 33JaHUSAX;
e TIOJIyYaIOT JIaHHBIE 00 YCIIEBaEMOCTH 00YyJarOIUXCsl (BHICTABICHHBIX OTMETKAX).

6. IlpaBa nosab3oBarteneii K

6.1. Bce monw3oBatemn OXK uMmeroT MpaBO HUCIIOJIL30BATh €TI0 B CIKCIHCBHOM PCIKHUMC.
HckaroueHueM SBISETCS MPOBECACHUEC TCXHUYCCKUX pa60T, KOTOPBIC MOTYT MPOBOAWUTLCA B
CPOK HC Oonee CYTOK C YBEAOMIICHUCM MoJIL30BaTelIel 3a HCACIIIO A0 Ha4Yaia pa60T.

6.2. KrnaccHele pyKOBOAMTEINM HMEIOT MPaBO WH(GOPMHUPOBATH POJMUTENEH O COCTOSHUHU
YCIEBAaEMOCTH U TIOCEIIAeMOCTH WX JIeTed dYepe3 OT4eThl, chpopMHpOBaHHBIE HA OCHOBE
Ja"HbIX DK, 110 HEOOXOIMMOCTH.

7. OTBETCTBEHHOCTh MOJb30BaTe el 7K
7.1. Bce monb30BaTenu HECYT OTBETCTBEHHOCTb:

e 3a HapymeHue TpeboBanuit dexepanpHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
HEepPCOHATIBHBIX TAHHBIX;

e pasrialieHue CBOMX YUYETHBIX JaHHBIX (JIOTHH, 1apOJb);

e HapynieHHe TpeOOBaHMI HOPMATHUBHBIX IPABOBHIX JTOKYMEHTOB, B TOM YHCIE
JIOKAJIbHBIX aKTOB M MHCTPYKLUH, ONpeneNsiomux NopsIoK ucnoiabzoBanus JXK B
COOTBETCTBHU C 3aKOHOIATEILCTBOM PD.

7.2. dupekrop IlIkonbl HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEPXKACHHE YUEOHBIX
IUIAHOB, TUIaHA paclpe/ieeHus NeJarorn4eckoil Harpy3Ku 1 y4eOHOTO paciuCcaHusl.

7.3. 3aMecTUTEND AUPEKTOpa 110 yqe6HO—BOCHHTaTCHBHOﬁ pa60Te HECCT OTBCTCTBCHHOCTB:

e 3a CBOEBPEMEHHOCTh (OPMHUpPOBAHHUS YYEOHBIX IUIAHOB, IUIAHA pacIHpeeICHHUs
MeIarOrMYECKON HArpy3KH U y4eOHOTO PACIIUCAHHUS;

e pacrmeyaTKy COOTBETCTBYOHIMX pa3aeiaoB XK B KoHIlE yueOHOro roja ¥ WX
odopmiieHue.

7.4. Anmunuctparop XK HeceT OTBETCTBEHHOCTb:

e 3a OecmepeboitHoe ¢yHkHoHupoBaHue XK, 0a3 MaHHBIX M CMEXHBIX CHUCTEM
CBSI3U;

e BBINOJIHEHHUE PE3CPBHOTO KOMUPOBAHUS JAHHBIX;

e HAIOJIHEHHUE U aKTyaJIbHOCTh 0a3bl JaHHBIX paO0THUKOB L1IKobL.



7.5. TexHMuecKuil CeUAINCT U aIMUHUCTpaTop DK HECYT OTBETCTBEHHOCTD!

e 32 CBOEBPEMEHHOE COXpaHeHHe Kkomui XK Ha DJIEKTPOHHOM HOCHTENE
uHpopMaluu (ONTUYECKOM JUCKE) M pacledyarky JAOKYMEHTOB Ha OyMasKHBIX
HOCHTEIISX;

e cootBeTcTBHE YyueTHbIX 3amuceil DX ¢daxkram peannszauun oOpa3oBaTenbHOM
NESITEIbHOCTH;

e TPaBUJIBHOCTHIO UcTONb30BaHus DK.

7.6. Yuurens (megaroru) HECYT OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTh BHECEHHS, IOCTOBEPHOCTh W aKTYaJIbHOCTh JAaHHBIX 00
YCIEeBAaEMOCTH U MOCEIIAEMOCTH YUalluXCs;

e CKeIHEBHOE 3anoyHeHue DXK;

e YCTPaHEHHE BBIABJICHHBIX OIMUOOK IpH BeaeHUH IXK;

e COXPaHHOCTh CBOMX PEKBHU3UTOB [IOCTYIa, MCKIIOYAIOIIYI0 MOAKIIOYEHUE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOJUTEIN HECYT OTBETCTBEHHOCTD:

e 33 CBOCBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh W aKTYaJbHOCTh IaHHBIX 00
YCIEeBAaEMOCTH U MOCENIAEMOCTH YUalluXCs;

e JIOCTOBEPHOCTH U aKTyaJIbHOCTH CITMCKOB KJIacca U MHPOPMAIUH 00 yUaIIuXCs U X
ponutensax (. U. O., Homep TenedoHa, aapec 3IEKTPOHHOM MOYTHI);

e CBOEBPEMEHHOEC HWH(POPMHUPOBAHUE POJIUTEICH O COCTOSHUU YCIEBAEMOCTH H
MOCEIIAeMOCTH UX JIeTeil mocpeactBoM DK,

e TIPEJOCTaBICHHE 10 OKOHYAHWUU Y4YeOHBIX ueTBepTed  (TOIyroauii/rona)
3aMECTUTENI0 JUPEKTopa MO0 Y4eOHO-BOCIUTATENbHON paboTe OT4eToB 00
YCIEBAEMOCTH U MOCEIIAEMOCTH yUaIllUXCsl Kilacca.

7.8. lucnieryep 00pa30BaTEIHHOTO YUPEIKACHHUS HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIN
BBOJ U MOJJepKaHHE B aKTyaJbHOM COCTOSIHMU HaHHbIX ydamuxcs Illkosbl, pacnucanue
3aHATUHN, OTPAXKEHUE ABUKEHUS yUAIllIUXCs, BEJICHUE KypHAJla 3aMEH, aKTyaJIbHOCTh OTYeTa
T0 3aMOJHEHUIO KypHaja MeJaroraMmm.

7.9. PabGotHuku MeaunuHCKOW  ciyxObl  LlIkonmel  HECyT  OTBETCTBEHHOCTh 32
CBOEBPEMEHHOCTD 3aIl0OJIHEHUS pa3aena «JIMCT 310pOoBbs» U aKTyaIbHOCTb JaHHBIX B HEM.

7.10. CnenuanuicT KaJpoBOM CITy>KObl HECET OTBETCTBEHHOCTb 32 BHECEHHE M KOHTPOJb 32
aKTyaJbHOCTHIO JAHHBIX O COTPYAHHMKAX, YIaCTBYIOIINX B 00pa30BaTEIbHON IEATEIBHOCTH.

8. OTueTHbIC NEpHOABI U XpaHeHHe HHpOpMALHHT

8.1. OTyeTsl 10 YCIEBAEMOCTH U MTOCEIAEMOCTH CO3JAK0TCS B KOHLE YETBEPTH, IMOIYTOJUs U
y4eOHOro roja.

8.2. Otuer o 3amoimaeHnd DK 1 HAKOTUIIEMOCTH OTMETOK CO3IAETCS €KEMECIYHO.

8.3. Ilo 3aBeplieHNH OTYETHOTO TIepHoAa (YeTBEPTH, MOTYTOAHs, YUeOHOTO T01a) UTOTOBBIE
BEJIOMOCTH PAcIeYaThIBAIOTCS Ha OyMaKHOM HOCHTEJE, 3aBEPSIOTCS MOAMUCIMHE TIeIaroros,
KJIACCHBIX PYKOBOJUTENCH, 3aMECTUTENS TUPEKTOpa MO y4eOHO-BOCIUTATENhHOU paboTe,
TPEKTOpA.



84. Ilo okoHuaHMM Yy4yeOHOrO TOZa HUTOTOBbIE  BEJAOMOCTH  IPOIIMBAIOTCH,

MPOIIHYPOBBIBAIOTCH,
OTEYaTHIBAIOTCS U CAAIOTCS B APXUB JIJIL XPAHEHUS B YCTAHOBIIEHHOM MOPSIJIKE.

8.5. Ilo oxoHwyaHuu y4eOHOro roga mosHass Bepcuss DK MEpPEHOCHUTCS Ha HIIEKTPOHHBIN
HOCUTENb HH(OPMALIMU — ONTUYECKUM JIUCK, OIEYaThIBAETCS, 3aBEPSIETCS MOJIHUCHIO
3aMECTHUTENs AUPEKTOpa MO yueOHO-BOCIMTATENIbHOW paboTe U paclIMppOBKON MOAMHUCH U
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM IOPSIJIKE.
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